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How to Ban a Visitor

1. Login to VisitorWatch with an admin or supervisor username.
2. Go File = to Visitor Data.
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3. Insert or Find a record.

W Visitor Management System - ¥isitor Data Edit

File Edit Record Freguent-Visitor Wiew
Visitor Info 1 Addiional Info ]
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4. Click Edit, and then select the Not Allowed box and type in a reason.

W Visitor Management System - ¥isitor Data Edit
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5. Click Save and then Exit.

¥ Visitor Management System - Yisitor Data Edit
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6. Now you will see the following screen if that visitor is looked up. Also,
employees will not be able to pre-register the visitor using the web page.

Lookup Visitor Record
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